
DCH/EMS-501 (05/04)        Michigan Department of Community Health 
EMS and Trauma Services Section 

Emergency Medical Services Personnel 
P.O. Box 30717 

Lansing, Michigan 48909 
(517) 241-0179 

 
RELICENSURE INSTRUCTIONS 

Authority:  P.A. 368 of 1978, as amended 
This form is for information only. 

 
GENERAL INSTRUCTIONS FOR ALL LEVELS 

 
1. Mark the box on the application for the appropriate level of license for which you are applying. Specific 

instructions for each level are given below. 
 
2. Failure to complete the application in its entirety and correctly may result in a delay of the processing of 

your application. Be sure to complete all the information before submitting. Sign and date your 
application. 

 
3. Volunteer Agency Employees:  Applicants who work for volunteer agencies (those that do not charge 

for their services) and are a licensed life support agency with the State of Michigan are eligible for fee 
exemption.  Please call the telephone number above and ask for the “Volunteer Agency Fee Exempt 
Form”. (OHS/EMS/144) 

 
 

MEDICAL FIRST RESPONDER LICENSE 
 

License expired within the last three years 
 

1. Complete the relicensure application form and submit it with the appropriate fee to the EMS and Trauma 
Services Section.  Application fees are nonrefundable.  

 
2. If you have ever been licensed in any other state(s), forward the enclosed Verification of Out-of-State 

Licensure form to the appropriate state(s).  The state(s) must complete the form and return it directly to 
this office.  Faxed forms are unacceptable. 

 
License expired more than three years ago and you have not been continually licensed in another state 
 
1. Complete a new state-approved Medical First Responder course. 
 
2. Complete the relicensure application and submit it with the appropriate fee to the EMS and Trauma 

Services Section within two years of your new course completion date.   
 
3. Enter your education program sponsor’s name, sponsor number, date of course completion, and name 

and code number of the EMS Instructor/Coordinator (I/C).  Your I/C must forward verification that you 
have completed the course directly to this office. 

 
4. If you have ever been licensed in any other state(s), forward the enclosed Verification of Out-of-State 

Licensure form to the appropriate state(s).  The state(s) must complete the form and return it directly to 
this office.  Faxed forms are unacceptable. 

 
5. You must retake and pass the National Registry MFR exam.  If you take the exam in Michigan, the 

National Registry should send your scores to this office.  If you take the exam in another state, please 
contact the National Registry to forward your scores directly to this office. 

 
License expired more than three years ago and you have been continually licensed in another state 
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1. Complete the relicensure application form and submit it with the appropriate fee to the EMS and Trauma 
Services Section.  Application fees are nonrefundable. 



 
2. Forward the enclosed Verification of Out-of-State Licensure form to any state(s) where you currently hold 

or have held licensure.  That state(s) must complete the form and return it directly to this office.  Faxed 
forms are unacceptable. 

 
EMT  – BASIC, SPECIALIST AND PARAMEDIC  
 

License expired within the last three years 
 
1. Complete the relicensure application form and submit it with the appropriate fee to the EMS and Trauma 

Services Section.  Application fees are non-refundable. 
 
2. Submit the Continuing Education Record form (OHS/EMS-127) with proof of completion of your 

continuing education.  All CEU’s must have been completed within three years of the date of relicensure 
application.  Submit a copy of your current CPR card for EMT and Specialist. 

 
3. If you have ever been licensed in any other state(s), forward the enclosed Verification of Out-of-State 

Licensure form to the appropriate state(s).  That state(s) must complete the form and return it directly to 
this office.  Faxed forms are unacceptable. 
 

License expired more than three years ago and you have not been continually licensed in another state 
 
1. Complete a new state-approved EMS Training Course. 
 
2. Complete the relicensure application form and submit it with the appropriate fee to the EMS and Trauma 

Services Section within two years of your newcourse completion date. 
 
3. Enter your education program sponsor’s name, sponsor number, date of course completion, and name 

and code number of the EMS Instructor/Coordinator (I/C).  Your I/C must forward verification that you 
have completed the course directly to this office. 

 
4. If you have ever been licensed in any other state(s), forward the enclosed Verification of Out-of-State 

Licensure form to the appropriate state(s).  The state(s) must complete the form and return it directly to 
this office.  Faxed forms are unacceptable. 

 
5. You must retake and pass the National Registry exam.  If you take the exam in Michigan, the National 

Registry should send your scores to this office.  If you take the exam in another state, please contact the 
National Registry to forward your scores directly to this office. 

 
License expired more than three years ago and you have been continually licensed in another state 
 
1. Complete the relicensure application form and submit it with the appropriate fee to the EMS and Trauma 

Services Section.  Application fees are non-refundable. 
 
2. Forward the enclosed Verification of Out-of-State Licensure form to any state(s) where you currently hold 

or have held licensure.  The state(s) must complete the form and return it directly to this office.  Faxed 
forms are unacceptable. 

 
INSTRUCTOR COORDINATOR (I.C.) 
 
License expired within the last three years 
 
1. Complete the relicensure application form and submit it with the appropriate fee to the EMS and Trauma 

Services Section.  Application fees are non-refundable. 
 
2. Submit the Continuing Education Record form (OHS/EMS-337) with proof of completion of your continuing 

education.  All CEU’s must have been completed within three years of the date of relicensure application.  
Submit copies of your BCLS or ACLS instructor card.  
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License expired more than three years ago 
 
1. Complete a new state-approved I.C. Training Course. 
 
2. Complete the relicensure application and submit it with the appropriate fee to the EMS and Trauma 

Services Section within one year of course completion date.   
 
3. You must retake and pass the state exam within one year of course completion.     
 

GENERAL INFORMATION 
 

1. NAME AND/OR ADDRESS CHANGES: If your name and/or address changes please notify the EMS and 
Trauma Services Section in writing.  To change a name or address, you can download the Data 
Change/Duplicate License Request Form from our website www.michigan.gov/healthlicense and fax it to 
(517) 373-2179 or mail the form to EMS and Trauma Services Section, PO Box 30717, Lansing, MI 
48909. Telephone calls are NOT accepted for these changes.   
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http://www.michigan.gov/documents/addchfm_34327_7.pdf
http://www.michigan.gov/documents/addchfm_34327_7.pdf
http://www.michigan.gov/healthlicense
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